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Instructions

Purpose of Application
The purpose of this Application is for your institution to show evidence that your hospital complies with the criteria set forth by PTSF for waiving PTSF fees up to and including the first Level IV accreditation survey which can occur no later than 2013.   This application will also demonstrate your commitment to proceed with the Pennsylvania Trauma Systems Foundation (PTSF) accreditation process to become a Level IV trauma center in Pennsylvania.  The information you are providing is for the purposes of waiving fees only.  If criteria is not met this does not negate your ability to pursue Level IV trauma center accreditation.  
Eligibility
Only those centers meeting the requirements set forth by The Pennsylvania Trauma Systems Foundation can apply to have PTSF fees waived up to and including the 2013 site survey:  
Eligibility Criteria

1. Must comply with current criteria to be a critical access hospital in Pennsylvania as defined by the Medicare Rural Hospital Flexibility Program as verified by the Pennsylvania Office of Rural Health.  (PTSF will verify this information.)
2. Must be 45 minutes away by ground from a trauma center as verified by MapQuest software. (PTSF will verify this information.)
3. Must submit a signed letter of intent and commitment from Institutional Governing Body and Medical Staff to pursue Level IV Trauma Center Accreditation.

4. Must show evidence to the PTSF on an annual basis by November 30 that efforts are being made to pursue Level IV trauma center accreditation as outlined on page 6.  
Completing the Application

1. All questions must have a response in order for this Application to be processed.  Clarification of any questions can be obtained by contacting Pennsylvania Trauma Systems Foundation (PTSF) staff members.
2. The response should be organized to include page numbers at the bottom of each page.  
3. Please forward your Eligibility Application by email (a scanned signed copy) or regular mail for receipt by July 1, 2011 to:     
Susan Werner, RN, MAS
Pennsylvania Trauma Systems Foundation
4999 Louise Drive
Suite 104
Mechanicsburg, PA 17055-4857

swerner@ptsf.org
Calendar of Events
May 1, 2011

-Application for fee waiver distributed to Hospitals
July 1, 2011

Deadline for Submission of Application to PTSF
July 8, 2011
Deadline for notification of hospital by PTSF that criteria for fee waiver are met.

November 30, 2011
Deadline for Submission of Year-end Report to PTSF demonstrating progress toward pursuit of Level IV trauma center accreditation.
2013
Level IV site survey (an exact date will be confirmed the year prior to the survey.)

Please note – In the event a hospital is undecided regarding their intent to pursue Level IV accreditation starting in 2011, an opportunity will still be available in 2012 to submit a letter of intent to pursue Level IV accreditation in 2012 and 2013.       
Minimum Criteria for PTSF waiving Level IV fees based on a 3 year development plan
Year 1 (September 1, 2010 – August 31, 2011)  
1. Obtain signed commitment from Institutional Governing Body and Medical Staff to pursue Level III Trauma Center Accreditation (See page 8-9) and submit to PTSF by July 1, 2011.
2. Submit request to Digital Innovations, Inc to provide access to Trauma Registry Anywhere software.  (PTSF will pay DI directly for the cost of this access.)
3. Take part in Level IV education provided by PTSF staff.
Year 2 (September 1, 2011 – August 31, 2012)
1. Secure Trauma Program Manager

2. Secure Trauma Medical Director

3. Secure trauma registrar 

4. Develop mentor/mentee relationship with Level I, II or III trauma center

5. Develop policies as noted in Level IV standards of accreditation including Trauma Alert Activation Policy and Transfer Policy.   

6. Receive on-site PTSF registry education session

7. Receive on-site PTSF accreditation overview session

8. Attend PTSF fall conference and/or participate in other PTSF educational venues offered via webinar.
9. Host Rural Trauma Team Development Course at facility if not already done.
Year 3 (September 1, 2012 – August 31, 2013)
1. Receive PTSF formal site survey in 2013.
2. Show evidence of compliance with AC-130 New Trauma Center Policy 

3. Attend PTSF fall conference

4. If accredited, submit pro-rated PTSF participation fee as noted in PTSF fee schedule

NOTE:  If criteria deviate substantially from those suggested, institution must describe deviations in application. Other examples of evidence of accreditation pursuit include but are not limited to:
1. Attendance at quarterly HAP-SATC meetings
2. Purchasing of equipment mandated by PTSF Standards of Accreditation.
3. Any evidence of work toward achieving compliance with PTSF Standards of Accreditation.
Applicant Contact Information
Complete name of applicant institution (as it should appear on all formal documents and correspondence):
Date of application:

Person to be contacted if there are questions concerning responses to this application (e.g., Evaluation Report of the AFS):


Name:


Title:

Address:


Telephone Number:

Cellular Number (if applicable):

Pager (if applicable):


Fax Number:


E-Mail:

Affirmation of Intent to Pursue Level IV Trauma Center Accreditation
The undersigned makes application to the Pennsylvania Trauma Systems Foundation for the waiving of all PTSF fees prior to the first Level IV site survey in 2013.    I certify that the information set forth in this application is true and correct.  I further certify that:

1. The institution is licensed as a critical care hospital by the Pennsylvania Department of Health.
2. This institution complies with the Health Insurance Portability and Accountability Act (HIPAA) governing the use and disclosure of protected health information by health care providers, payers and clearinghouses.
3. The institution operates without restriction by reason of sex, race, color, national origin, age, and/or handicap or disability.
As Chief Executive Officer of the Institution, I further certify the following:

1. The governing board and medical staff of the hospital have approved pursuit of Level IV Trauma Center Accreditation.

2. The institution agrees to pursue Level IV trauma center accreditation with a site survey conducted by 2013.
3. The institution agrees to adhere to the accreditation process outlined within PTSF Policy AC-130 including data collection, submission of application and a hospital survey.
4. The institution agrees to indemnify, defend, and save harmless the Pennsylvania Trauma Systems Foundation and its directors, agents, and employees from any and all suits, claims, actions, losses, liabilities, or expenses (including negligent acts or omissions by the institution relating to the disclosure of information to the Pennsylvania Trauma Systems Foundation or the provision of medical care to any patient of the institution, except that the foregoing provisions shall not apply if the primary or direct cause of the loss or liability is attributable to any negligent acts or omissions by the Pennsylvania Trauma Systems Foundation).
5. The institution agrees to work with the Pennsylvania Trauma Systems Foundation to ensure that protected patient health information is appropriately used and disclosed pursuant to applicable federal and state law, including but not limited to provisions under the Health Insurance Portability and Accountability Act of 1996’s Administrative Simplification provisions (HIPAA).

Applicant Institution (please print): 

Chief Executive Officer (please print):  
     

Signature:  
  Date: 



Chief Executive Officer

Hospital Overview
Please provide a brief summary of the institution including history, patient population, services and commitment of institution to providing the necessary resources to care for injured patients as a Level IV trauma center.  Include the steps that your institution has taken thus far to prepare for Level IV accreditation.  Examples can include education, training, hiring/recruitment efforts, software purchase/development, committee participation.  Do not exceed five pages.  
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